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1.  Gener al I nf or mati on 

Thi s document i s a guide t o ret urni ng t o pl aying t abl e t enni s at Car di nal Newman Coll ege 
under t he Covi d- 19 gover nance. Soci al di st anci ng of 2 metres must  be observed at all ti mes.  
 
Thi s year we ar e ret urni ng t o usi ng t he TT365 websi t e. I nstructi ons can be f ound l at er i n t hi s 
document.  
 
The PTTA have been gr ant ed access t o t he tabl e t enni s f aciliti es at Car di nal  Newman from 
Tuesday 1st  June 2021 19: 00 – 22: 00, We commence wi t h t hree weeks of practi ce Tuesday – 
Thur sday.  
 
Tabl es MUST be booked and pai d f or i n advance. Tabl e booki ngs are made t hr ough t he 
TT365 websit e, i nstructi ons can be f ound l at er i n t hi s document . 
 
The l ayout of t he Sports hall MUST be f oll owed at every sessi on, shown i n secti on 9.  
 
At  t he end of t hi s document i n secti on 7 t her e i s a ‘ Gener al  Rul es’  secti on t hat must be 
adher ed t o. 
 

2.  Access t o t he PTTA centre 

Entry i nt o t he Car di nal  Newman’ s St Augusti ne’ s buil di ng i s as nor mal  t hrough t he front door. 
Ent ry can be gai ned by pressi ng t he bell at t he ri ght hand si de of t he door. The CNC dut y 
manager will open t he door aut omati call y from wi t hi n t hei r offi ce. A one way syst em i s 
oper ati on so pl ease f ol l ow t he rout e i dentifi ed i n t he appendi ces.  
 
Face coveri ngs MUST be on from t he mo ment of ent eri ng t he buil di ng and MUST r emai n on 
at all ti mes when not playi ng t abl e t enni s. Anybody att empti ng t o enter wi t hout a f ace coveri ng 
wi ll t urned away. Thi s means when you ar e in your court seat ed waiti ng f or your t urn t o pl ay 
you MUST be weari ng a f ace coveri ng.  
 
Par ent s / guar di ans MUST not ent er t he buildi ng 
 
  



3.  Ret ur ni ng t o Pl ay 

Under t he gover nance i n ret ur ni ng t o pl ay we have t o demonstrat e our management of t he 
hall at all ti mes and one of t he requi rement s is t o have dut y managers (t wo per eveni ng) and 
t hat responsi bility needs t o be shar ed acr oss the me mber s who pl ay from CNC.  
 
I deall y 4 me mber s pl ayi ng on a speci fi c dat e wi ll vol unt eer t o set up the hall at 18: 45, putti ng 
t he t abl es and chai rs in t he court s wi t h net s. Whi l st doi ng t hi s process t he vol unt eers will be 
expect ed t o wear gl oves and f ace coveri ngs.  The gl oves will be part of t he sani ti sati on set up 
pr ovi ded by t he PTTA (cost s t o recover t hi s are t o be added t o t hi s years’ PTTA subscri pti on). 
I deall y me mber will have t hei r own re- usabl e f ace coveri ngs, but we wi ll have some 
di sposabl e ones j ust i n case.  
 
At  t he end of t he eveni ng all t he equi pment used i n a court must be sani ti sed and put back 
i nt o st orage by t he member s usi ng it. Paper cl ot hs and sani ti si ng li qui d will be pr ovi ded by t he 
PTTA al ong wi t h hand sani ti ser f or each court t o be used aft er every pr acti ce sessi on (person 
‘ A’  pl ayi ng person ‘ B’ ).  
 
Once agai n t he ‘ putti ng away’  process i s t o be conduct ed weari ng face coveri ngs and gl oves. 
Not everybody will requi re t he f ull ti me avail abl e so t he t abl es will be sani ti sed and put back i n 
st or age i n a st agger ed f ashi on, but dependent  on number s t he dut y manager will call ti me at 
21: 30.  
 

4.  Dut y Managers  

1.  The t wo dut y managers will i dentif y t hemsel ves t o t he pl ayers as t hey ent er t he sport s hall  

2.  Al l  pl ayers MUST have t hei r t emper at ur e checked on entry t o t he sport s hall. If number of 

peopl e ar e arri vi ng si mul t aneousl y t hey MUST f or m a soci all y di st anced queue i n t he 

corri dor out si de of t he sport s hall and awai t t hei r t emper at ur e t aken. Anybody wi t h a 

t emper at ur e hi gher t he 37. 8C will be ref used entry 

3.  The dut y managers will: 

 Ensur e nobody wanders bet ween t abl es except t hose pl ayi ng i n a 6 pl ayer bubbl e 

 Ensur e t oil et breaks are st agger ed 

 I n t he event of a pl ayer showi ng si gns of any ill ness a dut y manager must t ake car e of 
t hat person and if necessary put on PPE and take t hat person t o room AB08. A pl ayer 
i n t he same bubbl e will notif y t he CNC dut y manager and cont act t heir par ent s / 
guar di an / part ner 

 

5.  Pay ment s 

If you ar e i nt endi ng using t he pr acti ce sessi ons st arti ng from Sept ember 15t h t hen use t he 
t abl e booki ng syst em to get your t eam a pr acti ce sessi on. The sessions need t o be booked i n 
advance f or a 4 week peri od. Manoj  and I will manage t he sessi ons and a confi r mati on will be 
pr ovi ded. It i s t he responsi bility of t he person booki ng t he t abl e t o put t he £20 i nt o t he PTTA 
bank account bef or e playi ng.  
 
Sort code 77- 26- 14 Account 0000 8383 
Cl ub and t eam as your ref er ence 



6.  Access t o TT365 

 
To access t he t abl e t enni s TT365 websi t e use t he f oll owi ng URL and t hen save it t o ‘ Your 
Favourit es’  
 
htt ps://t abl et enni s365.com/ pr est on 
 
Logon as a me mber  
 

 
 
Thi s i s t he l ogon you used t he season bef or e l ast. Use your TTE number and your password. 
If you cannot reme mber your passwor d sel ect and you will be asked t o pr ovi de your 
me mber shi p number. Those who do not remember t hei r member shi p number cont act me 
Andr ew Whi t e 
 

 
 
  

https://tabletennis365.com/preston


Once you have l ogged on you can now book a t abl e by sel ecti ng ‘ Book a t abl e’  
 

 
 
You can see by t he exampl e above I have booked a t abl e on Tuesday 1st  Sept ember bet ween 
19: 00 and 22: 00. The booki ng bel ow i s bei ng made by Manoj  and t he me mber s pl ayi ng need 
t o be capt ur ed i n t he ‘ ref’ when maki ng t he booki ng 
 

 
 
When you have ent er ed t he pl ayers names sel ect ‘ Book’  
Once booked a pay ment must be pai d and no booki ngs can be cancell ed 



Gener al  Rul es 
 
1.  Physi cal  acti vit y or exerci se i s undert aken at your own ri sk. If you have any concer ns 

about pl ayi ng t abl e t enni s you shoul d seek gui dance from a doct or or rel evant heal t h 
pr of essi onal  bef or e parti ci pati ng 

2.  Do not come t o t he centre if you ar e unwell, have any Covi d- 19 sympt oms or have been 
t ol d t o sel f-i sol at e 

3.  Arri ve at your booked ti me, not earl y or l at e (unl ess you ar e a dut y manager t hen arri ve at 
18: 45) 

4.  You will need t o compl et e your acti vit y, wi pe down all equi pment bef ore and aft er use wi t h 
t he pr ovi ded cl eani ng mat eri al s (t hese will be provi ded)  

5.  Ther e will be no changi ng ar eas and no availabi lity of shower s. Pl ease come changed and 
shower at home.  

6.  You must be out of t he buil di ng by 22: 00  
7.  You must not go from pl ayi ng i n one court t o pl ayi ng i n anot her court unl ess you ar e part 

of t hat soci al bubbl e (two t abl es si de by si de wi t h 6 pl ayers) 
8.  Li st en t o t he dut y offi cer s i n char ge and f oll ow t hei r i nstructi ons 
9.  Foll ow one- way syst ems and Covi d- 19 Secure noti ces and si gnage st ayi ng wi t hi n mar ked 

zones or areas 
10.  Respect soci al di st ancing at all ti mes – keep 2 metres di st ance between you and ot her 

peopl e. 
11.  Ther e i s no equi pment avail abl e t o hi re or borrow  
12.  Bri ng your own dri nki ng wat er  
13.  We wi ll pass on your cont act det ail s t o t he NHS ‘ Test and Tr ace’ servi ce if request ed t o do 

so.  
 
By maki ng t hi s booki ng I agr ee t o t he above t er ms and condi ti ons.  
 
  



7.  Car di nal Ne man One Way Syst em 

 

 
  



8.  Sport s Hall Layout  

 


