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Role Description: Development Officer
DRAYCOTT & LONG EATON TABLE TENNIS CLUB
Name: 

Phil Vickers
Role: 
To lead the planning, organisation and co-ordination of the development of the club through the production and implementation of a Club Development Plan.

Status:

Volunteer – Management Committee Member and Charity Trustee

Appointed by:

Club Annual General Meeting

Reports to:

Club Management Committee
Hours:                           3-5 hours per week
Useful skills:              Have an understanding and interest in Club Development and be a good initiator

                        and motivator 

Benefits:                    Volunteering in Table Tennis can be rewarding in itself, but it can also be fun,

                                   sociable and confidence building. The club will consider reimbursing some agreed

                                   out of pocket expenses

Responsibilities
· As a full member of the Executive Committee of the Club and Charity Trustee you are legally responsible for the overall management and decision making of the Charity

· You must act within the law in accordance with the charity’s governing document and only in the best interest of the Charity - more detailed descriptions of the responsibilities of Charity Trustees are displayed on the Club’s notice boards and on the website www.charity-commission.gov.uk
· Co-ordinate the production, implementation and review of the Club Development Plan

· Contribute to the development of the Club’s Strategy Document
· Represent the club at Table Tennis England (TTE) Development Meetings and Regional Club conferences
· Co-ordinate Club and individual member Nominations to outside organisations (such as Erewash Sports Awards and TTE Regional Awards) for achievement and recognition awards.

· Develop links with other organisations e.g. local authority Sports Development Officer (SDO) and ETTA development staff.

· Attend Continual Personal Development (CPD) courses 

· Agree to and act on Club’s Equity Policy and Child Protection policies and Codes of Conduct.

· Produce written reports for the Club committee to assess progress in relation to the Club Development Plan and current Club Strategy document and to satisfy funding agencies
· Develop close links with other local Clubs to share ideas, resources and best practice
· Establish links with local Primary schools
· In conjunction with the Club Press & Publicity Officer help to devise and distribute appropriate promotional material such as leaflets, posters, newsletters for the benefit of club members
Role Description – Development Officer        Adopted in Club Committee Meeting minutes
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Signed:                                              Club Chairman          Dated:               






Dave Greaves








1st March 2017










