[image: image1.png]etta = Gy ot






Sample Communication Emails
DRAYCOTT & LONG EATON TABLE TENNIS CLUB
· Email from fellow Committee member
Hi All,

I thought I would write to you a quick email to say thank you very much for today. 

As most of you know I had a lot of things that I wanted to discuss and it was pleasing that you all found the time to sit down and discuss at length the points I wanted to make on behalf of the club. 
On the way home and my own thoughts are that the conference is absolutely what is needed

The topics that we discussed and the workshops are very relevant. And I would advocate that it continues 

I am looking forward to seeing the people that have committed to come to the club – we are very proud of what has been achieved and by working closer with you all I feel confident we can take the next step forward.

Finally It was a pleasure to meet all of you and I look forward to continuing the relationship that you guys have instigated – if I have missed anyone off the email list please forward on 

Cheers          Jon Bayliss - Club Secretary
· Email to parent of Junior Player – re Team selection
Hi All,

Detailed below if the Team Selection for the final Round of National Cadet League matches on Sun 26th March 2017

Venue:     Carlton Le Willows School, Wood Lane, Gedling, Nottingham  NG4 4AA

Date:        Sunday 26th March 2017                         


Time:      9am (9.30am start)

Draycott 'A'     




Coach:


         


Connor Green          (156730)



Jon Bayliss



 

Bethany Wootton  (163506)


Harry Hackett          (179069)







Draycott 'B'   

Anna Green
    (156731)


Coach:


           

Liam Levingston      
   (187395) 


Jo Green

Sasha Withers             (187342) 


Phil Vickers





Dominic Withers        (187341)
























                                 Could all players please take their player license with them and also a packed lunch as only limited refreshments are available at the venue.   Please also wear your Black Nittaku Draycott Club shirt  

Could any player who is not available please contact Phil Vickers ASAP       phil.vickers@dlettc.co.uk 

Congratulations on your selection

 

Phil Vickers - Coaching Officer
· Email to parent of Junior Player – re extra training
Hi Mike,

Taylor is invited to attend an extra training session run by Senior Club Coach - Jon Bayliss as detailed below:

 
Date
 Tuesday 4th April 2017                                            Time
 10.00am – 2.00pm
Venue 
 Draycott Table Tennis Centre (Bayliss Hall)         Cost               £5 per player (payable on the day)
 
Please confirm back to me ASAP that Taylor is able to attend.

 
Best Wishes     Phil Vickers - Head Coach 
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