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Role Description: Coaching Officer
DRAYCOTT & LONG EATON TABLE TENNIS CLUB
Name:                        Phil Vickers (UKCC Level 3)

Role:                           To formulate and oversee the delivery of the Club Coaching programme.
The emphasis should be on teaching, coaching and developing players in the understanding and basic techniques of how to play Table Tennis.

Status:

Volunteer – Committee Member and Charity Trustee 


                                    (club coaches could be paid on a per session basis)
Elected at:

Club Annual General Meeting

Reports to:

Club Management Committee
Hours:                           3 hours per week
Useful skills:              Hold a valid UKCC level 2 or above coaching qualification, have an 

 involvement in playing Table Tennis and a desire to help (young) players to reach                    their full potential

Benefits:                    Volunteering in Table Tennis can be rewarding in itself, but it can also be fun,

                                    sociable and confidence building. The club will consider reimbursing some agreed

                                    out of pocket expenses
Responsibilities
· As a full member of the Executive Committee of the Club and Charity Trustee you are legally responsible for the overall management and decision making of the Charity

· You must act within the law in accordance with the charity’s governing document and only in the best interest of the Charity - more detailed descriptions of the responsibilities of Charity Trustees are displayed on the Club’s notice boards and on the website www.charity-commission.gov.uk
·  Agree to and act on the Club’s Equity Policy and Child Protection Guidelines and Codes of Conduct.
· Appoint the Club’s coaches for each coaching session and support them to plan, deliver and evaluate the sessions in a safe and enjoyable environment

· Attend appropriate Club Management Committee meetings and report as required on the coaching programme.

· Represent the club at other meetings as directed by the Club Management Committee.

· To maintain high ethical standards in coaching, ensure they keep up-to-date with their knowledge, skills and qualifications and prepare all coaching sessions in advance.
· Ensure that all the Club’s coaches are fully licensed which includes Disclosure & Debarring (CRB) checks, First Aid Certificate, Child Protection Training, Continual Personal Development (CPD) Training and also hold a valid UKCC Coaching Award
· Organise continuing personal development (CPD) course opportunities for club coaches.

· Ensure that all club coaches hold personal liability insurance cov
Role Description – Coaching Officer           Adopted in Club Committee Meeting minutes
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Signed:                                                      Club Chairman           Dated:               







Dave Greaves








1st March 2017










