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Role Description: Club Chair person 
DRAYCOTT & LONG EATON TABLE TENNIS CLUB
Name: 
   
Dave Greaves 
Role: 
To provide leadership and direction in working towards the aims and objectives of the club. As a    full member of the Executive Committee of the Club and Charity Trustee you are legally responsible for the overall management and decision making of the Charity
Status:

Volunteer – Management Committee Member and Charity Trustee

Appointed by:

Club Annual General Meeting

Reports to:

Club Management Committee
Hours:                           3-7 hours per week
Useful skills               Have drive, energy and leadership skills and have a vision for D&LETTC to have a clear strategic aim, Be decisive, able to delegate, have planning and budgeting skills, be able to chair meetings, be impartial, unbiased, diplomatic, a good listener 

Benefits:                    Volunteering in Table Tennis can be rewarding in itself, but it can also be fun,

                                   sociable and confidence building. The club will consider reimbursing some agreed

                                   out of pocket expenses

Responsibilities
· As a full member of the Executive Committee of the Club and Charity Trustee you are legally responsible for the overall management and decision making of the Charity

· You must act within the law in accordance with the charity’s governing document and only in the best interest of the Charity - more detailed descriptions of the responsibilities of Charity Trustees are displayed on the Club’s notice boards and on the website www.charity-commission.gov.uk
· Agree to and act on and uphold both the Table Tennis England’s Equity Policy and Safeguarding Guidelines and the club’s Codes of Conduct.
· Co-ordinate the production, implementation and review of the Club Development Plan

· Ensure the long-term survival of D&LETTC 

· Lead the overall day-to-day management of the club by the club committee

· Lead the formulation and implementation of a PremierClub Action Plan.

· Work towards the aims set out in Sport England’s Clubmark scheme

· Chair club committee and other appropriate meetings.

· Liaise with the Club secretary to agree an agenda for each meeting.

· Oversee the club volunteer plan to recruit, motivate and reward all volunteers contributing to the club.

· Organise meetings with other organisations
· Regular meeting with the Draycott parish council 
· Lead in the implementation of the club’s Equity and Child Protection policies.
· Lead in the enforcement of the club’s Codes of Conduct.

· Ensure that equality of opportunity is a principle of all club activities.

Task list

· Produce and deliver the 1yr 3yr and 5yr strategic aims of the Draycott & Long Eaton Table Tennis Club
· Regularly review the strategic aims and ensure all on track with any changes implemented
· Attend and chair Club Management Committee meetings.

· Chair all other club meetings 

· Talk to and answer any member’s queries

· Review the Management Committee Action Plan at all club meetings.

· Follow up implementation of meeting action points delegated to individual Officer and Volunteers.

· Produce the club report to the Erewash Borough Council AGM (with Secretary Involvement) 

· Attend the Erewash Borough Council AGM meetings along with other key committee members

· Attend Club AGM 

· Cast final vote if committee vote is equal 

· Ensure that there is a succession plan in place for all Club committee positions and other key Volunteers 

· Work with Table Tennis England to ensure that the Clubs and the Table Tennis England strategic aims are aligned 

    Role Description – Club Chair Person 

        Adopted in Club Committee Meeting minutes
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  Signed:                                              Club Chairman             Dated:               



1st March 2017











Dave Greaves










